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Getting Paid 
 

ALL employees must submit their time by the payroll deadline shown on the Payroll Schedule. 

If your time is not submitted by the close of the payroll period, you will NOT be paid.   

To avoid non-payment of wages, please follow the instructions on the manual timesheet. 

 

 

Infinite Computer Solutions (Infinite) utilizes a web-based Time Management System (TMS) and you will be 

notified about your User ID and Password within your first weeks of employment.  Until you receive your login 

information, however, you will need to complete a manual timesheet.  Instructions on how to submit your time 

via a manual timesheet are located at the bottom of the form. 

 

Time can be handwritten onto the form, or typed in, but it MUST be signed  

before submitting it to Payroll!  

 

 
 

Please forward your timesheet per the instructions at the bottom of the timesheet.  If you have any questions, 

please contact USPayroll@infinite.com.   

 

Your login credentials and instructions about time entry in Infinite’s TMS will be sent to you from the business 

operations staff. 
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